SIXTH FORM STUDENT ABSENCE

· All Sixth Form students are expected to attend school daily from 9.00 a.m.  

· In the case of illness or unavoidable absence a parent/carer must telephone Sixth Form Attendance officer on 509249   OR e-mail: attendance@sphs.uk.com
· Inform your Form Tutor in writing. 

· Periods of absence notifiable in advance should be recorded on this form.

Permission will be authorised at Head of Year’s discretion when you have obtained the signatures of subject/tutorial staff to confirm their acceptance.  Any objections will be referred to Head of Year.
Currently the school’s policy is NOT to authorise holidays but a form must still be submitted.

Routine Dentist or Doctor’s appointments should NOT be made during school time.
NAME OF STUDENT: 

YEAR: 

REG GROUP 

DATE(s) OF ABSENCE: Please complete separate section for each period of absence being requested

	Date
	Time NOT in school
	Reason

	
	
	

	
	
	

	
	
	


LESSONS AFFECTED AND TEACHER SIGNATURES:
	Period
	Subject
	Teacher signature

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	HW
	
	


Parent/Guardian Signature:


Head of Year Signature:


Authorised: 
(
Unauthorised:
(
Comments: ______________________________
WHEN COMPLETED AND TO ENSURE A CORRECT REGISTRATION MARK, 
PLEASE RETURN THIS FORM TO YOUR HEAD OF YEAR
PLEASE NOTE THAT ALL ROUTINE APPOINTMENTS:

(Doctor, Dentist, Hair, Driving Lessons etc.) MUST BE MADE OUTSIDE LESSON TIME.[image: image1.jpg]






THIS FORM SHOULD BE USED IN CASE OF:-





Hospital appointments	Work Experience.	Family Holiday.       	Uni Visits.                       


Practical Exams. 	Home Study.	University/Full time Employment Interviews. 	Training.











